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... is an accredited, Seventh-day
Adventist institution of higher leaming
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+ Consumer Information
* Employment

+ ‘Website privacy policy

Contact us
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Lincoln, Nebraska 68506 USA

= f © in ¥ V

Personnel Directory
Employee directory and biographies.

Peanut Gallery
Student directory.

Portal

Register for classes, see grades, make
a payment and more.

Moodie

Participate in classes, online.

Library
Access resources 7~ .and your study
spot.

r _.ndars

Events | Academic and Class
Schedule.

uGroups

Connect and communicate with
campius.

Good Moming Union
A devotional thought for every school
day.

At the bottom of the Union College website (ucollege.edu), click on the link to Portal.

# Apply
S Affordability
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Q Get directions
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Log-in to Portal

ucib

Password

Login
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This is Portal — it basically is a directory that links you to a lot of

other applications and resources.

Click on the Self-Service button.
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This is Self-Service - Click on the Register tab.

Welcome Cart  Course Catalog v

PowerCampus
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/= Self-Service - Register, for Courses - Windows Internet Explorer
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m Register Classes T Finances T Grades T Search T My Profile T Misc ]

Register for Courses

Related Links | A Register for Courses - Year/Term

Section Search

.Acccunt is on Stop List.
Year/Term Financial { Stop Registration )

View Schedule

Your account is currently on Stop List. You may not register until this situation has been
resolved.

PowerCAMPUS Self-Service 7.12 - Copyright © 2008 SunGard Higher Education

If you get a Stop List message, follow the instructions for completion.
You cannot register until the stop has been removed.




I Self -Service - Traditional Courses - Windows Imternet Explorer
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PowerCAMPUS sELF-SERVICE

| Home Classes I Finances Grades I Search i My Profile [

Traditional Courses  Academic #ian What 177

Related Links A Traditional Courses

Secon Search F
L3 Hn:tﬁ‘-d__ni Rawew Schaduls Finslas Complete

Acpdamic Plan n : )
s In erder to begin the registration process, please select a registration period.

Veaw Schedule

Period Status
Year/Term OF to register,

PowerCAMFRS® Self-Sarvice 8.1.0 - Copynght 1995-2012 SunGard Higher Education. Al Rights Reserved

Good News! You are ready to register for classes for
the new term. Click the ‘Year/Term'’ link.
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elf-Service - Traditional Courses - Windows Internet Explorer
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m Register Classes T Finances T Grades T Search T My Profile 1

Traditional Courses Academic Plan What If?
Related Links | A ‘ Traditional Courses - Year/Term
Section Search
¥ Select Period » Review Schedule Finalize Complete
Academic Plan
View Schedule 1 Courses to Add

Your cart is empty.
“You must add courses to your cart befers precesding with registration,
. Use the Section Search to find courses to add to your cart.
Your cart will shqw = _ _ _ .
i You can review your degree re ents and find required courses using the Academic Plan.

empty if you have not
entered any courses . .
or previous entries Click ‘Section Search’ to add courses to cart.
have been approved PowerCAMPUS® Self-Service 8.1.0 - Copyright 1995-2012 SunGard Higher Education. All Rights Reserved.
or denied by your

advisor.
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PowerCAMPUS SELF-SERVICE

Hame Register I Classes Finances l Grades My Profile |

Course Catalog Section Search Directory

Related Links A Section Search
Registraenn * Back to Regrstratbon
Academic Plan Basic Search Advanced Search

Keywords Coursa Code

_ | [Hwea s Enter course code.
Period _ Session Example: HHPA.

Year Term * :-l.-iain Se-ssum v

seorch | guionim Click ‘Search”

Results Per Page |10 ¥
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Pay close attention to prerequisites listed in the schedule.
Your advisor will not approve classes you are not qualified to take.
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I self-Service Seclion Search - Windows Infernel Explorer
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PowerCAMPUS sELF-SERVICE

| Home Register I Classes Finances I Grades m My Profile [

Course Catalog Saction Search Directory

Options A Section Search

& Open Sactions Only
* Back to Rﬂjl*-[rﬁ'.'ll\:l.rl

%) Neaw Search . . - , ) . N L,
e Found 5 results for Course Code = 'HHPA 155" and Registrakion Type = Traditional’ and Penod =  Year Term  Session = 'Main Session’.

#7 Refina Search

sty — ‘Search’ may return multiple sections.
Click ‘Add’ on the section you wish to add to your cart.

[Course ID | | Sont

Results Per Page Showing 1 - 5ol 5
= B

) ailable
Course Date Lession Credits Fees Schedule Tnstruchors
g [0 Cenceptsaf  vear * Year Term Main oo M 8:30 AM - 5220 AM; Unicn College, Larsan  Nancy Paita 30 of 39 peT
Up-an 'Clulﬂl 'L‘l:!l:!ii Lab Session Lifestyle Certer, Room i
Related Links & L55/Lab/10
Ragestratvn
Academic Plan
v

Seats available in a limited class
(999 means unlimited)
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Course Catalog Section Search Directory

Options A Section Search
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' Open Sacthions Only * Back to Registration ch.f" {
%3 tiaw Search | Course Added »Hde | ) _ _ _ Cart Ttems .
Course HHPA 155/ Laby 10 was added to your shapping cart for peripg | 7aditional’ and Period » Year/Term and Sassion = Main Session’. HHPA 155/10 0.00 cr,

Year/Term fHMain Sexzion.
M, 8:30 &M - 9:20 AW

Nanpey Pams
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Rezults Per Page ing1-50l5
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Available
Course Date Session CRgdits Fees Schedule Instructors Seats
Legend I . A :
= s of - ' i =8 M 8230 AM - 5120 AM; L Cell v L M Pt 30 of 30
Woper [l Closed u '.‘.iglrl_‘!:":ﬁ‘:l?uh Etnad“ gz:;i-girm Main ® Lil'a;:':la Center, Room e Gt 0
Related Links A hubaindits _
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Academic Flan LAyl
Then, you may view your schedule or make another search.
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Course Catalog  |» Search
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Year/Term Empty Cart | | Add Section | | View Schedule | | Register

, .4
~ Session - Main Session / | » Delete Session

Credit
Course Date Session / Credits Type Schedule Instructor
Concepts of Wellness -HHPA Start — 0.00  Letter M, 8:30 AM - 9:20 Nancy Petta | Remeve
155 /Lab /10 End AM

PowerCAMPUS Self-Service 7.12 - Copyright © 2008 SunGard Higher Education

If you chose to view your cart, all courses in cart would show here. You may remove
all courses from your cart (‘Empty Cart’) or add additional courses (‘Add Section’).
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{= Self Service - - Windows Internet Explorer
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w4 % :]gSeIF-Service- X ]glnternet Explorer cannot dis. .. l_‘ - ey - -k Page - FTools - -
Course Catalog  + Search !
m Classes T Finances T Grades T Search T My Profile T Misc ]
Year/Term Empty Cart | | Add Section | | View Schedule | | Register
|§ Session - Main Session | » Delete Sezzion
Credit 3
Course Date Session  Credits Type Schedule Instructor
Concepts of Wellness -HHPA Start — Main 0.00  Leter M, 8:30AM-9:20  Nancy Petta | REmovE
153 /Lab /10 End Sesaion AM

Click ‘Remove’ if you no longer want a course in your cart.

PowerCAMPUS Self-Service 7.12 - Copyright © 2008 SunGard Higher Education
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_ |« Hide Weekend
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Text | Grid
8:00 am
Period
| Year Term A4 HHPA 155 =
Lab/10
Courses in Cart Larson Lifestyle
Waitlisted Courses Center
Submit 9:00 am HHPA 155 HHPA 155
Lecture/01 Lectura/01
Larson Lifestyle Larson Lifestyle
Center Center
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Course Catalog v

PowerCAMPUS SELF-SERVICE

Classes [ Finances I Grades ] Search I My Profile T Misc ]

Year/Term Empty Cart | = Add Section | | View Schedule | = Register

|' Session - Main Session | » Delete Session .:

Credit
Course Date Session  Credits Type Schedule Instructor
Concepts of Wellness -HHPA Start — Main 0.00  Letter M, 8:30 AM - §:20 Nancy Petta | Remove
155 /Lab /10 End Session AM
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{= Self-Service - Traditional Courses - Windows Internet Explorer
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| @Self-Service - Traditional Courses

Course Catalog v

Classes T Finances T Grades T Search T My Profile ]

Traditional Courses Academic Plan What If?
Related Links [ A ‘ Traditional Courses - Year/Term
Section Search
v Select Period » Review Schedule Finalize Complete
Academic Plan
View Schedule | Courses to Add |
- Credit
" Course Date Session Credits Type Schedule Location Instructor Status
Concepts of Wellness - HHPA 155/ Start— Main 0.00 Letter M, 8:30 AM - 9:20 Union Ccllege, Larsen Lifestyle Mancy In Cart Remave
Lab / 10 End Session AM; Center, Room Petta
You I I lay Concepts of Wellness - HHPA 155 / Start - Main 2.00 Letter TR, 5:00 AM - 10:00 Union College, Larson Lifestyle Mancy In Cart .
h k Lecture / 01 End Session AM; Center, Room Petta
course you / R |l
to have PowerCAMPUS®E Self-Service 8.1.0 + Copyright 1995-2012 SunGard Higher Educaticn. All Rights Reserved.

approved

Shows classes you have requested to register. You may click
‘Previous’ if you are not ready. Once you click ‘Next’ your
courses ARE submitted to your advisor for approval.

Registration, aspx tyear=20153&term=5PRING .ltgLocaIintranet ‘fﬂ - QIDD% W
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Course Catalog Search

PowerCAMPUS SELF-SERVICE

Classes T Finances T Grades T Search T My Profile ]

Traditional Courses Academic Plan what 1f?

Related Links A | Traditional Courses - Year/Term

Section Search
v Select Period ¥ Review Schedule » Finalize Complete

Academic Plan

|' Updated Schedule

View Schedule

Credit
Course Date Session Credits Type Schedule Location Instructor Status
Concepts of Wellness -HHRPA Start — Main 0.00 Letter M, 8:30 AM - §:20 Union College, Larson Lifestyle MNancy Petta| Awaiting advisor
155 /Lab /10 End Session Al Center, Room approval
Concepts of Wellness -HHPA Start — Main 2.00 Letter TR, 9:00 &AM - 10:00 Union Cellege, Larson Lifestyle Mancy Petta| Awaiting advisor
155 /Lecture /01 End Session AM Center, Room approval

Previous J Next ‘

Status shows your courses are “Awaiting advisor approval”. —
Click ‘Next’ to continue. -

PowerCAMPUSE®E Self-Service 8.1.0 « Copyright 1995-2012 SunGard Higher Education. All Rights Reserved.
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{2 Self-Service - Traditional Courses - Windows Internet Explorer
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| (@ self-service - Traditional Courses | |

| Course Catalog  +

PowerCAMPUS SELF-SERVICE

Classes I Finances ] Grades I Search [ My Profile

Tradi‘tional.Course.s Academic Plan WHat 12
Related Links A | Traditional Courses - Year/Term
Section Search , ’
v Salect Pariod ¥ Review Schedule ¥ Finalize v Complete

Academic Plan ) i .

You have successfully submitted your Year/Term schedule for Advisor approval. After your Advisor approves your schedule,
View Schedule you will be registered for the courses and notified.

*

» Modify your schedule for Year/Term
+ Select another Registration Period

PowerCAMPUS® Self-Service 8.1.0 « Copyright 1995-2012 Suniard Higher Education. All Rights Rezerved.

This only means that you have submitted your classes to your advisor for approval.
The registration process will be completed when you have completed all items on
your Registration Checklist.

Done gLocaI intranek gy v Haoow v
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File Edit “iew Favorites  Tools

Help

'i} "1'9? I @ Self-Service - Register for Courses

[
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v  Select Period ¥ Review Schedule Finalize Complete &
View Schedule
f Courses to Add
Your cart is empty.
You may
You must add courses to your cart before procesding with registration,
request to
dI’Op a course Use the Section Search to find courses to add to your cart.
you no |Onger You can review your degree requirements and find required courses using the Academic Plan.
Want tO take | Registered Courses
Credit
Crop Course Date Session Credits Type Schedule Location Instructor Status
Concepts of Wellness Start — Main 0.00 Letter M, 8:30 AM - Union College, Nancy Registered
- HHPA 155/ Lab/ End Session 9:20 AM; Larson Lifestyle Patta
10 Center, Room
H Concepts of Wellness Start - Main 2.00 Letter TR, 9:00 AM - Union College, Nancy Registered
- HHPA 155/ Session 10:00 AM; Larson Lifestyle Petta
Lecture / 01 End Center, Room
f Denied Courses
Credit
Course Date Session Credits Type Schedule Location Instructor Status
Prin of Start — Main 3.00 Letter MWF, 12:30  Union College,  Malcalm F. Request b
Accounting - End Session FM - 1:20 Cick Building,  Gaskin Cenied
ACCT 211/ PM; Roorm 302
Lecture / 01
. | | .
€D Internet ® 100% -




A quick note about approvals ...

Sometimes it can be confusing because there can be two sets of approvals your classes
have to go through.

1. INSTRUCTOR APPROVAL: For instance, if the class has pre-requisites that you don’t automatically meet, you will have to request
permission of the instructor to take the class (Click on the Request Permission button): .
82272016 - 1271442018

MWF 12:00 P - 12:50 1
McMeill, Carraine Athol

(1

Course Added = Mide

Schedule Course MUPF 175/ Lecture/ 01 was added to your shopping cart for
period Year/Term  fMain Session,

=]

TR 12:30 PM - 1:50 PM; —_— = :

Union College, Engel Ha Request Permission

West, Room 102 L _j|-,..
—. .01
82252016 - 12M14/2016

2. ADVISOR APPROVAL: Once you have that instructor permission, you may think that's it and you are registered for the
class. However, there is another approval that needs to take place, and that's the approval of your advisor. Once approved by the
instructor, your classes are not automatically sent to the advisor for approval. You will need to manually submit the class to the
advisor through Self-Service. If you have any questions, please contact your advisor. If you are not sure who your advisor is, please
contact the Records Office at (402) 486-2529.

The following pages give additional directions regarding
Submitting Classes to Advisor Once Approved by Instructor -



Submitting classes to advisor once

approved by instructor




Student Submits Class to Advisor

Once an instructor approves for a student to join a class, the student still
needs to go back in to Self-Service and submit the course to their advisor
for approval.

PowerCampus
by Ellucian™

The StUdent ShOUld : Classes | Finances I Grades I Search My Profile
log (n to Self_ Register for Courses Academic Plan What If?
Service and ...
Related Links 4 Register for Courses
¢ S:l[Ck.on tlee Section Search » Select Period Review Schedule Finalize Complete
Reglster Academic Plan
Ta b 7 T In order to begin the registration process, please select a registration period.
ew scneaule
Period
. Select @ Year/Term
“Register for Ly
Courses”
* Click on

Year/Term




Student Submits Class to Advisor

Classes ] Finances | Grades | Search ] My Profile |

Register for Courses  Academic Plan

What If?

Related Links N

Secti S h
seton seare v Select Period

Academic Plan

View Schedule

Finalize

Complete

| Courses to Add

- Course Date Session Credits Credit Type Schedule Location Status

o Human Biology - BIOL 106 / Lecture /  Start— Main Session 3.00 Letter MWF, 12:00 PM - 12:50 PM; Union College, Krusger Center, Room 135 In Cart Remove

- 01 End

Instructors: McNeill, Carraine Athol

o Human Biology Lab - BIOL 107 / Lab/ Start— Main Session 1.00 Letter T, 2:00 PM - 4:50 PM; Union College, Krueger Center, Room 157 In Cart Remove
w0 End

Instructors: McNeill, Corraine Athol

o Weight Train & Cond - HHPA 235 / Start— Main Session 1.00 Letter TR, 9:00 AM - 8:50 AM; Union College, Larson Lifestyle Center, In Cart Remove
Lecture / 01 End Room

Instructors: Razo, Shawntae Marie

7] ‘___ Concert Band - MUPF 175 / Lecture /  Start — Main Session 1.00 Letter TR, 12:30 PM - 1:50 PM; Union College, Engel Hall West, Room 102 In Cart Remove

End

Instructors: Miyashiro, Kurt

(m) Developmental Psych - PSYC 215/ Start — Main Session 3.00 Letter MWE, 11:00 AM - 11:50 AM; Union College, Dick Building, Room 002 In Cart Remove
Lecture / 01

End

Instructors: Gabbert, Melanis Grace

o Encounter Jesus - RELB 115 / Lecture / Start— Main Session 3.00 Letter MVWF, 9:00 AM - 9:50 AM; Union College, Dick Building, Room 003 In Cart Remove
o End

Instructors: Fetrick, Robert
Paradise, Michael Christopher

o writing Scholarly - ENGL 212 / Lecture  Start — Main Session 3.00 Letter MW, 10:00 AM - 10:50 AM; Union College, Dick Building, Room 213 In Cart Remove

- /o1 End

Instructors: Robisan, Mark

Gildaw, Jason

In the "Review Schedule” screen, the student should ...

4
I
/
'

T

Previous

E

» Click/check the class(es) that are ready to be submitted to the advisor (will need to have already been
approved by instructor if required for that class).

e Click on the NEXT button at the bottom right of the screen.




Student Submits Class to Advisor

Register for Courses - Year/Term

T
v Salect Period ¥ Review Schedule : Complete

| Updated Schedule

Course Date Session Credits Credit Type Schedule Location Status
Concert Band -MUPF 175 fLecture /01 Start — End Main Session 1.00 Letter TR, 12:30 PM - 1:50 PM Union College, Engel Hall West, Room 102 Awaiting advisor approval
Instructor: Miyashiro, Kurt

Previous Next

In the “Finalize” screen, the student should ...

* Click on the NEXT button at the bottom right of the screen.




Student Submits Class to Advisor

Register for Courses - Year/Term

(v  Select Period (¥  Review Schedule (¥ Finalize |

You have successfully submitted your Year/Term schedule for Advisor approval. After your Advisor approves your schedule, you will be registered for the courses and notified.

The class(es) have now been submitted to the advisor for approval




Questions?

e Need to know which classes to take? Please call
your Advisor.

* Need to change your major or advisor? Please call
the Records Office (x2529) or stop by (DB 507).

e New Students, need help with your Self-Service
account? Please call Admissions at x2504.
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